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Appendix 4 – References
Client wishes to enter into an Agreement with a Tenderer that has proven experience with Assignments that required a level of skills and knowledge similar to the ones that are required to understand and complete the Assignment. With the reference(s) Tenderer proves its capability regarding the four core competences as described in section 6.4 RFP that are required. If Tenderer has one assignment with which it can prove its capability on multiple competences, it is allowed to refer to this single Assignment to prove its experience on the specific competences, provided the explanation is written with regard to the specific core competence. If not, Tenderer can describe up to four different Assignments to prove its capability (one per core competence). If the number of references exceeds the required number, only the first four references are taken into consideration. 
The following minimum requirements apply in addition to the substantive aspects that have to be described in this Appendix. If these requirements are not met, the reference will be considered as invalid: 
1. The requested core competences have been provided to the satisfaction of the reference organization in the period of maximum 48 months prior to the closing date for the submission of this Tender. The reference assignment does not have to be completed yet, but the parts to which the core competences relate must have been implemented and evaluated over a duration of at least 12 months. The minimum revenue of the reference assignment(s) must at least be EUR 40,000 per year per assignment.
2. For verification purposes, the current contact details of the contact persons must be fully and correctly entered in the reference orders. Tenderer is aware of and agrees with the fact that Client can carry out a check without further permission and consultation with Tenderer. Tenderer must inform the contact person(s) of the reference organization(s) that he or she can be approached in this context;
3. If the statement of the reference organization is not in accordance with the declaration of the Tenderer or the reference organization does not wish to cooperate with the audit and cannot therefore be verified whether the requirement is met, the reference can be regarded as invalid with exclusion consequently.
4. References are only considered valid if the relevant reference order has been executed by the Tenderer. In case of a Partnership (combination), this is one of the partners that is registered for this tender. If the Tenderer relies on a Third Party to fulfil the requirements, this is the Tenderer or the Third Party in question that will be involved by the execution of the Assignment.
Client reserves the right to ask for further supporting documents proving that the statements have been completed truthfully. She is not obliged to do so.

Core competence 1 –Ability to organize a minimum of four Events (of which at least one Online Event and at least one Live Event) per year, with a maximum preparation period of two months for a public organisation similar to EIT Digital IVZW, with an event budget of at least EUR 120.000,- a year.
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	Organisation Name
	

	Type of organisation / legal form
	

	Registered Office (City)
	

	Name Contact
	

	Function Contact
	

	Telephone number
	

	e-mail address
	

	Data Assignment

	Type of service(s)
	

	Executed by
	

	Subcontractor (if applicable)
	

	Period of execution
	From ……………………. till ……………………….

	Reason Contract ending
	

	Total Revenue per year
	

	Extensive description of the nature and scope of the Assignment (max ½ A4):
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Core Competence 2 –Ability to host Live Events for a client in at least three out of the nine European countries and/or the USA in which EIT Digital is located (there is no obligation to have an office in each country).
	Data Client

	Organisation Name
	

	Type of organisation / legal form
	

	Registered Office (City)
	

	Name Contact
	

	Function Contact
	

	Telephone number
	

	e-mail address
	

	Data Assignment

	Type of service(s)
	

	Executed by
	

	Subcontractor (if applicable)
	

	Period of execution
	From ……………………. till ……………………….

	Reason Contract ending
	

	Total Revenue per year
	

	Extensive description of the nature and scope of the Assignment (max ½ A4):

	







Core Competence 3 – Ability to organize challenge events regarding IT solutions and/or societal challenges like Digital Tech, Cities, Industry, Wellbeing or finance either focused on applying new technologies and/or the effect of new technology on business models.
	Data Client

	Organisation Name
	

	Type of organisation / legal form
	

	Registered Office (City)
	

	Name Contact
	

	Function Contact
	

	Telephone number
	

	e-mail address
	

	Data Assignment

	Type of service(s)
	

	Executed by
	

	Subcontractor (if applicable)
	

	Period of execution
	From ……………………. till ……………………….

	Reason Contract ending
	

	Total Revenue per year
	

	Extensive description of the nature and scope of the Assignment (max ½ A4):

	






Core Competence 4 –Ability to host at least 2 related Live Events on two different locations simultaneously.
	Data Client

	Organisation Name
	

	Type of organisation / legal form
	

	Registered Office (City)
	

	Name Contact
	

	Function Contact
	

	Telephone number
	

	e-mail address
	

	Data Assignment

	Type of service(s)
	

	Executed by
	

	Subcontractor (if applicable)
	

	Period of execution
	From ……………………. till ……………………….

	Reason Contract ending
	

	Total Revenue per year
	

	Extensive description of the nature and scope of the Assignment (max ½ A4):

	



Thus truthfully drawn up and signed legally, on behalf of the Tenderer:
	Name Tenderer
	

	Name Authorized Representative
	

	Function
	

	Place & Date
	

	Signature
	




[image: ]

image3.png
@ Digital




image4.tiff
European Institute
of Innovation
and Technology

Nuemann Janos utca 1/E
H-1117, Budapest
Hungary

Tel: +36 1 4819 300

www.eit.europa.eu





image1.png
@ Digital




image2.png




